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Welcome!  
 

This is your school and we hope that you enjoy being part of the Tower 
House community. Please never hesitate to ask for any information that you 
need. 
 
This booklet is designed to help you through your first year at Tower House. 
We hope that we have covered everything and are always very grateful to 
parents if they point out things that could usefully be added in the future. 
 
Dropping off and collection times 
Junior School parents use the entrance in Sheen Gate Gardens. 
 
The door opens at 8.30 and will close again at 8.50. Boys should be in 
school by 8.40 in order to settle and get organised for the day. There will be 
a member of staff on duty holding a book. Parents are asked to tell the per-
son on duty if there are any special arrangements for their son that day i.e. if 
their son is staying on for late class, going home with another boy, being 
fetched early to go to the dentist, or anything else you may want passed onto 
the class teacher. 
 
The school day finishes at the following times:- 
 
Reception  3.20 
Year 1  3.25 
Year 2  3.30 
Year 3 3.35 
 
 
 
 
 
 
 
 
The staggered exit allows for easier parking and less congestion in the 
school. Please make your way to the designated pick up area for your class 
(signposted in the small playground) 
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School Visits  
These are many and various. Each class will go on visits that tie in with the 
topics being covered. There is a whole Junior School trip once a year. The 
boys are usually taken by coach to somewhere nearby, such as The Maritime 
Museum, Painshill Park or Hampton Court and they spend the whole day 
there doing a variety of activities. 

 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
FOTH 
This stands for ‘Friends of Tower House’. This is a wonderful group of par-
ents who put on social events for parents and staff, fund raise and help staff 
on school trips and so forth. Any parent can volunteer to be a class represen-
tative. This is another good communication route between parents and 
school. However, management and educational issues are not on the agenda 
for this group. A social event is organised just before the Autumn term half 
term break for all parents to meet each other. The date will be published in 
the blue calendar. 
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First few days 
New boys in Years 1, 2 and 3 do a full day from the outset. 
 
Reception boys come in for half a day for the first two days (Thursday and 
Friday) and should be collected at 12.00. On the following Monday and 
Tuesday Reception boys stay for lunch and should be collected at 1.00pm. 
From the following Wednesday, Reception boys do whole days and 
should be collected as indicated on page 2. 
 
Late class and After School Care 
Late class takes place from 3.30 until 4.00. It is mostly for boys who are 
waiting for an older sibling and also those waiting to join the After School 
Care Club. 
After School Care runs from 4.00 until 5.00pm. Parents are charged a 
small fee for this facility (£7.50 per session). Parents use this facility for 
all sorts of reasons. 
 
Clubs 
There are a variety of clubs which run during the week. These are avail-
able for boys in Years 1-3 and for Reception boys from the summer term. 
Parents are asked to sign up for clubs for their sons during the first week 
of term (lists are displayed in the cloakroom by the entrance door). Clubs 
usually run from 3.30 – 4.00/4.15 and your son will need to be collected 
from outside the Junior School entrance. There are never any clubs until 
the second full week of term and they cease during the last full week. 
 
Snacks 
We have a Nut Free and a Healthy Eating 
Policy in the school. We ask that parents 
send their sons into school with ready to eat, 
prepared/cut up fruit/vegetables and a named 
bottle of water. Boys are encouraged to drink 
water throughout the day and are responsible 
for taking their bottles home each day for 
refilling. If parents wish their son to have a 
carton of juice, please send this in with your 
son. 
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Lunch 
Boys are seated in a family setting for lunch. 
Their food is served to them and the Year 3 
boys act as table leaders to help the younger 
boys. Staff encourage boys to try different 
foods, but we will never force a child to eat. 
Parents can help by ensuring that their son is 
able to manage a knife and fork confidently 
and can manipulate certain ’tricky’ foods, 
e.g. rice!  A weekly school lunch menu is always on display at the Junior 
School entrance. 
 
Group Parent Meetings 
Parents will be invited to a Junior School Group Parent Meeting during the 
first full week of term. This will be clearly indicated in the blue school cal-
endar. Parents are asked to go to their child’s class as a group to spend ap-
proximately thirty minutes having a chat with the class teacher. The general 
timetable and organisation of the class will be discussed and parents will 
have the opportunity to ask any questions.  
 
Assemblies 
On the first day of term, there is a 
whole school assembly. Junior 
boys join the Seniors at the begin-
ning and end of every term and for 
special events such as Harvest Fes-
tival and Remembrance Day. Your 
son will attend Junior School As-
semblies on Mondays and Thurs-
days throughout the term. The 
Thursday assembly is usually 
taken by the Headteacher and the 
Monday by the Junior School Co-ordinator. 
 
Class assemblies take place in the Spring and Summer terms to which par-
ents are invited (dates can be found in the blue calendar). 
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Swimming Gala 
This takes place in the summer term and is a great opportunity for the 
boys to show how much they have learnt in their swimming lessons 
throughout the year.  Parents are invited to come and watch and support 
all of the boys. While the focus is on participation, all boys taking part do 
represent their House and score house points towards the overall total. 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Sports Day  
This takes place towards the end of the summer term. All Junior School 
boys are involved in a medley of activities which use the skills that the 
boys have practiced throughout the summer term. Points are scored and 
boys represent their house in a similar way to the swimming gala.  Par-
ents come along to this event (usually held at the Bank of England) and 
stay on for a picnic lunch (usually this has to be at Palewell Park as the B 
of E do not allow picnics). The date will be in the blue calendar.  
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Special Events 
 
 
Christmas 
A Nativity play is put on to celebrate Christmas, this may be presented in a 
traditional or more modern manner. 
 
 

 
 
 
 
Speech Day 
This is an event that takes place towards the end of the summer term – usu-
ally in Christchurch, East Sheen. It is a celebration of the year just com-
pleted, including a musical concert. This is purposefully very ‘low key’. Par-
ents are welcome. The boys sit separately from the parents at the front of the 
church. The actual date will be in the blue calendar. 
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House system 
When your son starts at Tower House he will be allocated to one of the 
four houses—Scott (Green), Nelson (Yellow), Newton (Red) and Shackle-
ton (Blue). Throughout the year the boys are able to earn themselves 
house points, which contribute to a whole school house system. Points are 
awarded for good behaviour, effort, hard work and any other positive 
achievement for the individual child. 
 
 
Sport 
 
Games 
On Thursdays, the Junior School boys change at school and are taken to 
the Bank of England (please see below) for the whole of the afternoon for 
their Games sessions. These sessions are taken by the Senior School 
Games staff and a number of skills are practised which are linked to the 
school’s PE and Games curriculum i.e. Football in the Autumn Term, 
Rugby in the Spring and Cricket in the summer. Boys are also taught ath-
letic skills in the summer in preparation for the Junior School Sports Day 
(see Page 13). The boys are taken and returned by coach. Boys also re-
ceive PE lessons in school which are taught by the class teacher in Recep-
tion and Year 1 and by a senior member of staff at the Bank of England in 
Years 2 and 3. 
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Swimming 
Swimming takes place at the Bank of England. Sessions are as follows:- 
 
Reception (Fridays) Parents drop their sons off at the Bank of England 
Swimming Pool at 8.30am (in school uniform) and hand over to the attend-
ing member of staff. The boys then go and change with the members of 
staff. They are coached back to school after their lesson. 
 
Year 1 and 2 (Wednesday) Boys are coached up from school and parents are 
asked to collect their son from the Bank of England (times will be given at 
the start of term).   
 
Year 3 (Wednesday) the same procedure applies as Reception 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Bank of England Sports Club 
This is often referred to as the Bank of Eng-
land or the ‘B of E’. Very confusing as it is not a bank but a sports club 
which Tower House is lucky enough to be able to use all through the year. 
We use the swimming pool, sports hall, squash courts, cricket nets, tennis 
courts and all pitches. It is very close to the school, near Roehampton Gate 
of Richmond Park. The actual address is:- 
 
Bank of England Sports Centre 
Bank Lane 
Off Priory Lane 
Roehampton 
London SW15 5JQ 11 

EAL (English as an Additional Language). 
If a boy speaks another language at home and English is his second lan-
guage, extra lessons are available from a visiting EAL specialist. This is 
paid for by parents. 
 
First Aid 
We have several First Aiders in the school. Only the simplest of first aid 
may be given in school. Anything requiring greater intervention will 
mean contacting you as a parent and moving on from there. A parent 
will always be called if there is a head injury, however mild. 
 
Celebrating 
We love to celebrate at every opportunity. In the classroom this could 
mean a child’s birthday (individual cakes or treats are very welcome as 
long as they fit our nut free policy!) or a special activity that the child 
was involved in at the weekend. On a larger scale, we celebrate tradi-
tions and religious festivals in assembly. Sometimes parents come in 
and help us with their expertise in this, sharing the way they mark their 
special days. 
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Reading 
Reading is vital. It is the vehicle through which the rest of the curriculum is 
delivered. In the early years we really need to encourage boys to read for 
enjoyment every day. Parents are asked to ensure that they read with their 
boys each day either before or after school – whichever is convenient. Guid-
ance as to how to help your child at home – particularly with reference to 
reading – is given at the Group Parent Meeting (see page 4) and through 
Reading Routines sent out to parents at the beginning of each academic year. 
 
Music and Drama Lessons 
Music is part of the curriculum. Boys also have the opportunity to learn a 
range of instruments from Year 1. From Year 1 also they are able to join the 
Junior Choir. Boys learning instruments are encouraged to perform in As-
semblies and Speech Days. An application form for Music lessons can be 
obtained from Mrs Booth. Drama is taught on a peripatetic basis in the same 
way as individual music lessons.  There is also a drama club for which there 
is a fee. 
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Communication 
There are many ways in which we keep the communication channels 
open for parents. Parents can ask to see a member of staff before or after 
the school day by any one of the following routes:- 
 
 Speak directly to the member of staff. 
 
  Ask Duty member of staff at the door in the morning to put your  
  request in the book. 
 
 Phone/email Mrs Booth (the school secretary) and ask her to  
 arrange an appointment at a mutually convenient time. 
 
Intranet 
Towards the beginning of term you will receive a username and password 
which you will be able to use to connect to the intranet.  This is the same 
username and password that you will be able to use to download the 
weekly newsletters. (see Page 8).  The School Intranet Home Page is dis-
played on a screen in the Junior School cloakroom where important infor-
mation is also displayed.  Parents are encouraged to access the intranet to 
find out all sorts of other information and activities going on in school. 
 
 
 
 
 
Absence and Sickness 
If your son is ill, please ring the Junior School number (see page 1) and 
leave a message on the answer phone. If your son has to be absent from 
school and you are aware of this in advance, please complete an author-
ised absence form. This has to be signed by the Head Teacher and they 
are available from the school office or can be downloaded from the web-
site. We obviously do not encourage term time absences. 
 
Head’s ‘At Home’ 
These take place regularly and are indicated in the blue calendar. This is 
when the Head will be available and parents can pop in without an ap-
pointment. The Head can also be seen at any other time by making an ap-
pointment via Mrs Booth. 
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Parent Discussion Forums 
These take place during the year. The Head and Deputy Head host a simple, 
informal hour from 6.00pm – 7.00pm for the parents of a year group. We 
have a glass of wine and sit and chat about the school; any problem that you 
may have encountered, the things that you have particularly enjoyed, any 
ideas that you may have for improvement and so forth. This is not a forum 
for talking about individual children but a ‘get together’ to share experi-
ences.  
 
Weekly newsletter 
This is written almost every week 
and  contains the news of the week 
as well as reminding parents about 
certain events coming up. However 
it is not a secondary calendar and 
parents need to keep their eye on the 
blue calendar. The Newsletter is sent 
electronically as well as a copy on 
the information board in the cloak-
room and on the Intranet. Please 
keep Mrs Booth informed of any 
change in address, telephone number 
or email address. 
 
Parents’ Evening 
The Junior School Parents’ Evenings take place in the Autumn and Spring 
Term. An appointment system operates and parents are sent a letter by email 
for their preferred time. The allocated times are then emailed to the parents 
prior to the evening.  The appointment lasts for 10 minutes. If there are extra 
concerns or more time is needed, then another appointment can be made for 
later in the week. After your appointment, parents are invited to take their 
child’s books up to the Art Room located at the top of the Junior School and 
spend some time looking at them whilst enjoying a glass of wine.  
 
Reports 
Reports are written on the boys in the Autumn and Summer Terms. In the 
Autumn, the report will concentrate on the Core Subjects (English, Maths, 
Science and a General). In the summer a report is written on all the subjects 
taught.  
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Homework 
Homework is an important part of the education process in schools and it 
is taken seriously at Tower House. In the early days, homework provides 
a vehicle and an opportunity for encouraging boys to spend a regular time 
at home, sitting quietly to complete a piece of work on his own (with pa-
rental guidance when necessary). As the boys get older, the amount of 
time spent on homework increases. 
 
As a broad guide the following may be helpful:- 
 
Reception   Reading book every night. Summer Term  
    onwards, some spellings and a Numeracy activity 
    may be sent home. 
 
Year 1   Reading every night.  Maths or English   
    activity every week. Learning for a spelling test 
    every week. 
 
Year 2   Reading every night. Maths and English every  
    week. Learning for a spelling test every week.  
 
Year 3   Reading every night and learning for a spelling 
    test every week. Subject homework is built on  
   from Year 2 and increases throughout the year,  
   so that by the Summer term the boys are receiving  
   half an hour a night. 
 
 


